
 
 
 

MEMO 
 

DATE: DATE: DATE: DATE:     February 2, 2009February 2, 2009February 2, 2009February 2, 2009    
TO:TO:TO:TO:    Democratic Chairs Democratic Chairs Democratic Chairs Democratic Chairs and State Central Committee and State Central Committee and State Central Committee and State Central Committee         
        MembersMembersMembersMembers    
FROM:FROM:FROM:FROM:    Nancy DiNardo, DSCC ChairwomanNancy DiNardo, DSCC ChairwomanNancy DiNardo, DSCC ChairwomanNancy DiNardo, DSCC Chairwoman    
 

  

As we gear up for the November Municipal Elections, I wanted to make you aware of 
some key dates that are quickly coming upon us.  This year’s election cycle is 
important as we begin to field strong candidates at the local level and look to further 
build a solid Democratic foundation for our towns, cities and state.  As we’ve done in 
the past, Democratic Party will continue to make progress in promoting a progressive 
agenda that assures each Connecticut resident enjoys the quality of life they 
deserve.   
 
Organizing for this year’s elections will also serve as a building block for the 2010 
election cycle when we retain our five Congressional seats, re-elect our 
Constitutional Officers, our Democratic House and Senate members and take back 
the Governor’s office.  Fortunately, the 2008 election has infused our Party here in 
Connecticut with an energy that will no doubt give us a head start over our 
Republican counterparts.  As active members of the Democratic Party you have seen 
the outpouring of individuals willing to share their time, money, and ideas in an effort 
to get Democrats elected.  It is our job to keep this momentum building – through this 
election cycle and into 2010.  
 
I encourage each of you to utilize the election tools we have here at the State Party.  
A state of the art web-based voter file, upcoming campaign trainings and website 
assistance are all available for your efforts in building an aggressive and structured 
campaign plan.  Enclosed are certification and notice of caucus forms in addition to a 
listing of important dates you will need to know as we approach the Fall Municipal 
Elections.  Please feel free to contact State Central if you have any questions or 
concerns at (860) 560-1775. 

 
 
 



2009200920092009    Democratic State Central CalendarDemocratic State Central CalendarDemocratic State Central CalendarDemocratic State Central Calendar    
 

The following is a listing of key dates leading up to the 2009 Municipal Elections in November.   
Dates have been based on General Statutes of Connecticut and the State Democratic Party Rules. 

**dates subject to legislative revision** 
 

  

July 15, 2009 to 
July 22, 2009 

 

Notice of CaucusNotice of CaucusNotice of CaucusNotice of Caucus    
Last day to publish notice of endorsement caucus, if caucus is the endorsing authority for 
municipal office, if caucus is held on July 21, 2009.   If caucus is held July 28, 2009, then July 
22, 2009 is the last day.   Notice must be published at least 5 full days before the caucus.  
Party rules may require earlier notice. (Sec 9-390)    

July 21, 2009 to 
July 28, 2009 

 

Party EndorsementsParty EndorsementsParty EndorsementsParty Endorsements 
Endorsement by major party for municipal office by town committee, caucus or convention 
between these days.  (Secs. 9-390 and 9-391)    

July 29, 2009 
 
 
 

Certification of EndorsementsCertification of EndorsementsCertification of EndorsementsCertification of Endorsements    
Last day for certification by a major political party to municipal clerk of party endorsement for 
municipal office.  Each endorsement must be certified by both the chairman or presiding officer 
and the secretary of the town committee, caucus or convention which made the endorsement; 
the certification needs not be signed by the endorsed candidate(s).   Clerk must forthwith 
publish notice of certification and that list of candidates is on file.  (Secs 9-391 and 9-395)    

September 15, 
2009 

6am to 8pm 
Primary DayPrimary DayPrimary DayPrimary Day    
Primary, if valid petition or petitions have been filed.  (Secs. 9-376 and 9-423) 

November 3, 2009  
6am to 8pm 

Election DayElection DayElection DayElection Day    
    

 



IMPORTANTIMPORTANTIMPORTANTIMPORTANT    REMINDERREMINDERREMINDERREMINDER    
(REGISTRATION OF CANDIDACY)(REGISTRATION OF CANDIDACY)(REGISTRATION OF CANDIDACY)(REGISTRATION OF CANDIDACY)    

 
An individual must give notice of the manner in which the individual’s campaign will be funded 

not later than ten days after becoming a candidate. A candidate must register a single candidate 
committee to fund his or her campaign.  Each candidate is required to file State Election Enforcement 
Commission  “SEEC” Form 1 SEEC” Form 1 SEEC” Form 1 SEEC” Form 1 “Registration by Candidate” aaaalong with SEEC Form 1A “Candidate long with SEEC Form 1A “Candidate long with SEEC Form 1A “Candidate long with SEEC Form 1A “Candidate 
Committee Registration.” (SEE ATTACHED)Committee Registration.” (SEE ATTACHED)Committee Registration.” (SEE ATTACHED)Committee Registration.” (SEE ATTACHED), with the Town Clerk within 10 days of becoming a 
candidate and indicate how the campaign will be funded.   

 
If the candidate has elected to have his campaign funded solely by a town committee or slate 

committee for a single election, the candidate must complete SEECSEECSEECSEEC Form 1 and also complete and Form 1 and also complete and Form 1 and also complete and Form 1 and also complete and 
filefilefilefile SEEC Form 1B “Certification of Exemption from Forming a Candidate Committee” (SEE SEEC Form 1B “Certification of Exemption from Forming a Candidate Committee” (SEE SEEC Form 1B “Certification of Exemption from Forming a Candidate Committee” (SEE SEEC Form 1B “Certification of Exemption from Forming a Candidate Committee” (SEE 
ATTACHED).ATTACHED).ATTACHED).ATTACHED).   In addition, the chairman of the committee is required to register the committee within 
ten days after campaign funds or resources were first solicited, received or expended by or on behalf 
of the candidates or after they first became eligible to appear on a primary or election ballot, 
whichever is earlier.  

These forms are also available online: 

http://www.ct.gov/seec/site/default.asp 

 

 







 





To be filed with the TOWN CLERK not later than 4pm on July 29, 2009. 
Note: this form is to be used only for party-endorsed candidates    for 

municipal offices. 
    

CERTIFICATION OF PARTY ENDORSEMENTCERTIFICATION OF PARTY ENDORSEMENTCERTIFICATION OF PARTY ENDORSEMENTCERTIFICATION OF PARTY ENDORSEMENT    
    

Municipal OfficeMunicipal OfficeMunicipal OfficeMunicipal Office    
 
TO:          ________Town Clerk of 
  (Name of Town Clerk) 

                                        Connecticut.  
  (Name of Town/City) 

 
Pursuant to the Rules of the Democratic Party and state election laws, it is hereby 
certified that at a Democratic Town Committee meeting, Democratic Caucus or Democratic Town Committee meeting, Democratic Caucus or Democratic Town Committee meeting, Democratic Caucus or Democratic Town Committee meeting, Democratic Caucus or 
Democratic Convention (Choose applicable endorsing body)Democratic Convention (Choose applicable endorsing body)Democratic Convention (Choose applicable endorsing body)Democratic Convention (Choose applicable endorsing body) called for that purpose, 
held on July              2009, at             __    
       (Location) 

     , by a majority vote, the persons listed below were 
  (Address)  

endorsed as candidates for election.  
 
(Fill in appropriate offices for you(Fill in appropriate offices for you(Fill in appropriate offices for you(Fill in appropriate offices for yourrrr    municipal election municipal election municipal election municipal election --------    Mayor/First Selectman/BoMayor/First Selectman/BoMayor/First Selectman/BoMayor/First Selectman/Board ard ard ard 

of Selectmen/Town Council/Board of Aldermen/Board of Education/Board of of Selectmen/Town Council/Board of Aldermen/Board of Education/Board of of Selectmen/Town Council/Board of Aldermen/Board of Education/Board of of Selectmen/Town Council/Board of Aldermen/Board of Education/Board of 
Finance/Planning and Zoning Commission/Board of Zoning Appeals/Board of Finance/Planning and Zoning Commission/Board of Zoning Appeals/Board of Finance/Planning and Zoning Commission/Board of Zoning Appeals/Board of Finance/Planning and Zoning Commission/Board of Zoning Appeals/Board of 

AssessmAssessmAssessmAssessment Appeals/Etc.ent Appeals/Etc.ent Appeals/Etc.ent Appeals/Etc.)))) 
           

NAME AND ADDRESS      OFFICE AND TERM 

               
               
                
               
               
               
               
               
               
               
                
                

 

___________________        _____________________ 
(Signed)Town Chair/Caucus Chair         (Signed) Secretar(Signed)Town Chair/Caucus Chair         (Signed) Secretar(Signed)Town Chair/Caucus Chair         (Signed) Secretar(Signed)Town Chair/Caucus Chair         (Signed) Secretaryyyy     

JJJJululululyyyy        , , , , 2009200920092009....    
((((Continued if necessary)Continued if necessary)Continued if necessary)Continued if necessary)    



 
 
   NAME AND ADDRESS        OFFICE AND TERM  
               
               
                
               
               
               
               
               
               
               
               
               
               
               
               
               
               
               
               
               
               
               
               
               
                
               
               
               
                
               
               
               
                
               
               
               
                
 
 
______________________________               ________________________________ 
(Signed) Town Chair or Caucus Chair      (Signed) Town Chair or Caucus Chair      (Signed) Town Chair or Caucus Chair      (Signed) Town Chair or Caucus Chair                                  (Signed) Secretary (Signed) Secretary (Signed) Secretary (Signed) Secretary          
    

JJJJululululyyyy        , , , , 2009200920092009    



RULES AND GUIDELINES ON PARTYRULES AND GUIDELINES ON PARTYRULES AND GUIDELINES ON PARTYRULES AND GUIDELINES ON PARTY----ENDORSEMENT FOR ENDORSEMENT FOR ENDORSEMENT FOR ENDORSEMENT FOR 
MUNICIPAL OFFICEMUNICIPAL OFFICEMUNICIPAL OFFICEMUNICIPAL OFFICE    

----CAUCUS PROCEDURES & ENDORSEMENT BY TOWN COMMITTEECAUCUS PROCEDURES & ENDORSEMENT BY TOWN COMMITTEECAUCUS PROCEDURES & ENDORSEMENT BY TOWN COMMITTEECAUCUS PROCEDURES & ENDORSEMENT BY TOWN COMMITTEE----    
    
    

 

The process by which you choose party-endorsed candidates for municipal office is determined in 
your Democratic Town Committee’s by-laws.  If your town committee does not have by-laws, State 
Party Rules require that towns with a population greater than 5,000 people under the last federal 
census choose party-endorsed candidates at a town committee meeting called for the purpose of 
selecting party-endorsed candidates for municipal office, and in towns with a population less than 
5,000, a caucus must be held to choose party-endorsed candidates. 
  

1. Caucuses for party-endorsement for municipal office must be open to all registered Democrats 
in accordance with the local Registrar of Voters’ records. 

 
2. Caucuses must be advertised in a local newspaper at least 5 full days before the caucus.  Five 

full days does not include the date of the actual caucus.  The time, date, location, and purpose 
of the meeting must be stated within the advertisement. 

 
3. Caucuses must be held between July 21st -28th, 2009.  Results of the caucus must be certified 

by both the chairperson and the secretary of the caucus and delivered to the Town Clerk by 
July 29th 2009 at 4:00 PM. 

 
4. Any individual who is a registered Democrat in your municipality may observe, vote, speak, or 

participate in the caucus. 
 

5. According to state party rules, nominations the night of the caucus can be taken by slate or by 
individual nominations; nominations from the floor must be recognized. 

 
6. After all nominations have been closed (slate and individual), voting may proceed. 

 
7. Since the caucus is a local election where all registered Democrats are permitted to 

participate, paper ballots and/or secret ballots are permitted.  Secret ballots are not permitted 
in Democratic Town Committee meetings because members of the DTC are considered 
elected officials voting on behalf of all local Democrats.  In the case of a caucus, voters are 
voting on their own behalf – they are not representing another person or party.  It is 
recommended that ballots be kept on file for at least 60 days after the election. 

 
8. Voters may not vote for more candidates than the number for which an elector may vote in the 

general election.  If a voter votes for more candidates than offices available, the ballot should 
not be counted. 

 
9. If a candidate or a slate wishes to file for a primary, petitions and information on the number of 

signatures required on the petition may be obtained from the Registrar of Voters.  Primary 
petitions must be filed with the Registrar of Voters by 4:00 p.m. on August 12

th
. 

 
 
The above rules and guidelines are in response to frequently asked questions regarding caucuses. 

Additional questions or clarification may be obtained by calling the DSCC at 860-560-1775. 



NOTICE OF DEMOCRATIC CAUCUSNOTICE OF DEMOCRATIC CAUCUSNOTICE OF DEMOCRATIC CAUCUSNOTICE OF DEMOCRATIC CAUCUS    
 
 

 
To enrolled members of the Democratic Party of the Town/City/Borough of: 
         (Circle) 

 
           , Connecticut 
(Town/City/Borough Name) 
 
 

Pursuant to the Rules of the Democratic Party and State election laws, you are Pursuant to the Rules of the Democratic Party and State election laws, you are Pursuant to the Rules of the Democratic Party and State election laws, you are Pursuant to the Rules of the Democratic Party and State election laws, you are     
hereby notified that a caucus will be held on: 
 
July    , 2009, at      , at 
  (Date)     (Time of Day) 
 
              
(Location and Address) 
 
To endorse candidates for    MunMunMunMunicipal Officeicipal Officeicipal Officeicipal Office    and to transact other business as may be proper to come 
before said caucus. 
 
Dated at         , Connecticut, on the  
   (Town/City/Borough Name) 
 
 
                             , 2009. 
(Date) 
 
Democratic Town/City/Borough Committee of       
        (Town/City/Borough Name) 
 
 
              
     Chairperson 



SAMPLE AGENDA FOR CAUCUSSAMPLE AGENDA FOR CAUCUSSAMPLE AGENDA FOR CAUCUSSAMPLE AGENDA FOR CAUCUS    
 
 
 

1. Call Caucus to order by Temporary Chair  
 

2. Temporary Chair Appoints Temporary Secretary 
 

3. Temporary Secretary reads caucus notice  
 

4. Election of a permanent Chair 
 

5. Election of a permanent Secretary  
 

6. Adoption of Rules (optional, but caucus should vote on process if there are differing positions 
on procedures, see Roberts Rules of Order for default) 

 
7. Nominations  

 
8. Election 

 
9. Announcement of results 

 
10.   Adjourn 

 

 
 

 
 
 
 
 


